
 

 

 

 

 

Melbourne Institute of Technology 

Online Enrolment  
Guide 
  



Welcome! 
As an MIT student, you must enrol in units and select your timetable before your classes 
begin. 

You must be in Australia and have attended Orientation to complete your enrolment. If you’re 
still overseas, you cannot enrol until you arrive in Australia. 

Follow the steps below to complete your enrolment. If you need assistance, contact the MIT 
Enrolment Team at enrolments@mit.edu.au 

Step 1. Log in to AMS 
What you need: 

• MIT Student ID (e.g., MIT1234567) 
• MIT offer letter and CoE 

Temporary password  

• Use your temporary password or reset it here) 
• If you’ve studied at MIT before, your previous password will still work. However, we 

strongly recommend resetting it. If you have forgotten your password, you can reset it 
here. 

Tuition fee payment 

• Your tuition fees must be paid as outlined in your Letter of Offer 

How to log in: 

• Go to AMS Portal 
• Enter your Student ID and password 
• Click login 

 

 

https://passwordreset.mit.edu.au/
https://passwordreset.mit.edu.au/
https://ams.mit.edu.au/


 

Step 2. Accept the Student Declaration 
• Read the general consent to publish form statements. 
• Click "I agree" to proceed. 

 

 
 

 

Step 3. Start your online enrolment 
 

1.1 Go to online enrolment from the menu bar 

• Click on Academics. 
• From the drop-down menu, click on Online Enrolment. 

 

 
 



 

 

Step 4. Accept the Student Declaration 
• Review the Student Declaration carefully 
• Click "I Accept" to confirm your agreement 
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Step 5. Update your contact details  
 
What you need: 

• Current contact info (email, phone, emergency contact) 
• Australian address - you must update your details within 7 days of arrival.  
•  USI (Unique Student Identifier) – Create one here if needed 

 

 

What is USI 

A Unique Student Identifier (USI) is a reference number that allows you to track your recognised training 
and qualifications in Australia. The Australian government requires all students studying in Australia to 
have a USI in order to enrol in their course. 

How to create your USI 

• Get Your ID Ready 
• You’ll need your passport with a valid Australian student visa. 
• Go to usi.gov.au or click the button below. 
• Enter your full name exactly as it appears in your passport. 
• Complete the registration process and save your USI. 

You must ensure Your USI matches your MIT records 

Any mismatch between your USI details and MIT’s records will prevent you from verifying your USI and 
completing your enrolment. 



How to complete this step: 

• Enter your email and phone number 
• Add your emergency contact details 
• Provide your USI  
• Click "Save" 

 

 
Figure Contact Details 

 

Step 6. Complete the Student Expectations questionnaire 
How to complete this step: 

• Answer questions about your study expectations 
• Provide details for MIT's statistical purposes 
• Click "Submit" 

 
 

 

 

 

 



Step 7. Select your units  & timetable 
What you need: 

Your study plan (refer to your course structure) 

 

How to Select Units: 

• Select the checkboxes with different activities (Tutorial, Lecture, Lab) from the available 
units. 

Undergraduate students must enrol in 4 units per trimester 
Postgraduate students must enrol in 3 units per trimester (except for the Master of Professional 
Accounting) 

• Click "Save" to confirm your selection.  

 

 

 
Figure Enrolment 

 

 
 

 

 

Full-time study requirements 
 
International students must maintain a full-time study load as per student visa conditions. 



 

Step 8: Confirm Payment Plan 
• Once Enrolled, you can check your payment plan and confirm. 

 
 

 

Step 9: Check Your Timetable 
• You can check your timetable by going to Timetables > My Timetable. 

 

 
 
 

Congratulations! You’re now officially enrolled at MIT! 
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